
 

 
Finished Assignment 
  

 
 

creating a finished assignment 
 

 
1. Use a metal straight-edge and Xact-O knife to neatly trim all sides of your finished artwork.   
 Add border, center and affix your artwork to a piece of 11" x 14" Bristol paper.   

 
 
 
 
 
 
 
 
 
 
 
 

 
 

2. Using a sheet of 11" x 14" tracing paper and drafting tape, tape a one-half inch tracing paper 
overlay onto the back of the Bristol paper.  Fold paper over the artwork.    

 

 
 

 
 
 

 
3. Affix label/information onto the back of the Bristol.   
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 

 

_______________________________ 
  name/program 
________________________________________ 

  course/ section 
________________________________________ 

  instructor 
________________________________________ 

  term/ date 
________________________________________ 

  project/assignment 
________________________________________ 

  contact info (phone or email address) 

finished artwork with border 
Artwork is centered, perhaps 
with a little extra space on the 
bottom. 

 
11” x 14” Bristol paper 

 

  drafting tape 

 

back of bristol 
 

front of bristol 

 

½” overlay 
11” x 14” tracing paper 

 

fold 


